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Sub. :-  Check points for use of Official Language Hindi —Reg.

Y PR HI TAAT AT FT god) $0 § Safeadsl a¥el aur I el &
TART A AT 3R, maﬁamma@wqmﬂmﬁ?ﬁ‘méﬁﬂ@ﬁ
ARTT 5 & AT vdegary Fefaf@a sita fegat H warer 6 arer § -

The following check points are hereby framed for effective implementation of Official Language
Policy of the Union and to ensure proper compliance of instructions, orders and rules relating to Official
Language Hindi by the officers-in-charge of implementation.

® &I YFHiA/ Nature of Work ST fewgat @1 3TeTUTeleA/

Check points for compliance

1. TSt ARSI 1963 HT aRT 3(3) @Y
3t farafai@a Fremma stfaaria: gfyemsh

¥9_H S AT Under Section 3(3) of the
Official Language Act, 1963 following documents

1. gafa sty sfers/aaafas s gfaamd
(I6G1-31d5ll) 9IRY dUR Y]

fel iR 39elety o gl W fewdl IHmr & ARy

are to be issued in Bilingual: F A QBT:T IR¥T 1)
R . Bilingual (Hindi-English) Draft may be prepared by the
IRT 3(3) & A 3T dTel HETSI : concerned O.S./A.O. '
1. Feq (Resolutions) (If Hindi version is not available the same is to be forwarded
to Hindi Section before issuing).
2. AT TG ( General Orders)
3. g (Rules)
4. JAFIAT  (Notifications) qaftg srfew www : gEdeR & ¥ UgS S
5. g fAE @ 3w Ruré HETSITAl ST a\iésudl 9 Qii?—li‘\’ﬂﬂ #Y|/ _Concerned
(Administrative and Other Reports) Head of Office:- Before signing these documents to ensure
6. 9T faafeaar (Press Communiques) that they are in bilingual.
7. |idgre ( Contracts)
8. ;I (Agreements)
9. m (Licences)
10. 31T (Permits) 2. TSTHTST AT : GRT 3(3) & AN Prerolid AR
11, ga=me ( Notices) Bl @ Ugel 3iqdie & AU Fafd AT P dcahrel

12. RGN 9T (Forms of Tenders) 39CeY AT AT @HY| Official Language
Section:- Please ensure the immediate availability to the

13. g8 & gAY YEdd FF = amd : on for tr : -~
S concerned section for translation before issuing the
$IITSTd  /Documents to be put up before | documents come under section 3(3).

Parliament




fBedl & grcd gAt FT Ica¥ feedy & &aw
Letters received in Hindi to be replied in
Hindi :-

ST 47, 1976 & &H 5 & TR

fRedl &7 o I / geaeig o &r
ek A RBedr # & Rar S
BRIy

As per Rule 5 of the Official Language Rules,
1976 letters written/signed in Hindi should be
replied compulsorily in Hindi.

1. &) e IgamerFRerRAgael & A
WIH/ FEATET et/ e
HE: Redl & 9ed A F 3cdk HT YT Shadl
feel & & vedd #en gRfRad & | afy #1g
a%ﬂéﬁm,wmm%'ﬁama@mﬁ
Hag ol S ¥&dl gl/  Dealing Staff/ 0.S./

Administrative Officers/ Head of offices of the-

concerned section/ office/ Sections. :- To ensure that

the draft replies for the letters received in Hindi are put

up only in Hindi. In case of any difficulty, assistance
- from Hindi Section may be taken.

W) gEAIERedl ATISRY / Signatory officer:-
3UGFA HT JHeAUTeld FiARTT Y|

To ensure necessary compliance of the above.

I W # A, dAWYCE, FIAMT
e v & gl ar @

Rubber stamps, Name plates, Notice boards etc.,
are to be prepared compulsorily in Bilingual.

wift FRaTew & FETey theas/gaaEE FRERY
T HRATery THR/FEATT 37eT8Tar-

foett g% & 3rererT gﬁﬁa?r Cay

All offices/ O.S./A.O./1/c of the concerned Offices /
Welfare Section: Ensure the compliance without fail.

2. B, Wiesd, WAl foee), e,
TAAY  3TE & BUE HHad 39
et # dUR wew of
Files/folders/forms/ Registers/ Envelops /
Letter Heads/ Directory etc., are to be prepared
compulsorily in Bilingual.

3

Printing

ST AYS ITHTN/FEATOT 3TTHTT -
g dTeTe g‘fc‘rﬂ%a?f Gyl

PRO Section/Welfare Section:
Ensure the compliance.

3. ¥ar gRgEEt ARt & gl afamd
a1/ Entries in Service Books/ Registers are to be

in Bilingual.

wIfla  Iepwmr  eEiemsEsT & e
wwEed  sriasmae aReRysae
qﬂ'@': :

1. welt Qar gfeaenit A ufafear gfaamdt w9 4
Y g 3T W63 A HE T TAET TFAT S0 3
Toeet & gfafSe Redl & axel &1 g &)

Dealing Staff/ O.S./Administrative Officers/ Head of
offices of the concerned section/ office/ Sections:- In all
Service Books appropriate Rubber stamps can be used for
making bilingual entries. Efforts may be made to make

entries in Hindi in other Registers
2. ST 7EFet/A. 2. 3. / Head of Office/ D.D.O.

mem@mmm
gferead w1/ ‘

please ensure the compliance of the entries before certifying.




f8dl & Ss=m/ Sending letters in Hindi to
the offices situated in ‘A & B’ Regions:-
F & ER, e, Remme wew 39w
UG, FET YW, ISIEA, el ERInD-S
¥Hgl/ ‘A’ Region:- Bihar, Haryana,
Himachal Pradesh, Madhya Pradesh,
Rajasthan, Delhi, Chhattisgarh, Jharkhand,
Uttaranchal & Andaman Nicobar Islands.
G’ & : NI, AERISE, Yole 3 §Y sy
!93? TUSRIGl/ ‘B’ Region:- Gujarat,
’Maharashtra, Punjab, UT Administration of
Chandigarh.

|4 3 @ ot A Rua snfdt @ o | @i AT [ErEEAET & . difenr

TIH/FATEE Jrefiars Tt srwr/EmtT THET

: Dealing staff/ O.S./ Administrative Officers/ Head of

Offices of the concerned section/office/Sections.

1% 3R @ aF & oRg e o arg 99 Saer
%‘@rﬁﬁﬁﬂﬁwmlgﬂma‘v%mw
TR T WETAAT W YT 9, FAYOT 7, gsaThT, |
gradt e & Aee gy REERe F S fee
ST A@ohd §1/1. The letter issued to ‘A’ & ‘B’ region
may be prepared only in Hindi. For the standard
forwarding Reminders,
Endorsements,  Acknowledgement be
prepared in Hindi/Bilingual with help of Official

formats of letters,

may

Language.

TUSTHTT  37eT8TaT ARG et )
IUMTAR  geamdsl & R F sveer @war 31 |
the of the

concerned Section/office in Hindi.

Provide required documents

5. fommml W gfaemd (Rd-srash) & = gar
forgami/ Writing postal address on covers in
Hindi:-

7 F IR W F R ST owmen &
SIRIE R Erp BT S S = S e &
ol w B F o e sw iyl
Postal addresses on covers to be written in
Hindi, while sending letters to Central Govt.
working  in
in A & B

offices/persons/officials  are

Central Govt. Offices situated

Regions.

3t FRITET F gyor HATNTEEE T HraTeral Fratery
Ieflers/  gaafas  sRErRyTh 3THIT/  Dealing

Staff/ O.S./ Administrative Officers/ Head of offices of
the concerned section/ office/ Sections:-

UNOT T HT AE aTfIcT @O B A @ 3k
T A YT I WER & setaaicaRant @ g
S el uEl & et w R & ud Ry itowill
be responsibility of the Dispatch Section to write
the address in Hindi on the envelops of letters.

6. I WRT @M vHR > sdvoEw
YRV T cfasm &7 & @iy Purchase of

all type of electronic equipments including

Computers in Bilingual.

37 foReus (Reew) wd amrsy 3¢ ITYFA(ET.)
(3T, FH7aTS Ud Fo), YeXEE ST 3TeTqTele
galtaa 1 Deputy Director (System) and
Addl.  CIT(Hars) (INFRA, CORD & cCO.),

Hyderabad ensure the compliance for this.




2. WWW%T*W@H%@W%@WW%USﬁ

fo)

SfRAlFREt w1 Tnfe B R s
For proper compliances of the above office order, all officers/employees in your offices may
please be instructed accordingly. '

3. U U T AR HIGH, BTG ARG F FegAGeT § S B s &

This issue with the approval of Principal Chief Commissioner of Income Tax, Hyderabad.
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(tﬁ‘q\‘T A Peeyush Sonkar)
ATTRT ATYFT (FET.) (FIEaT A4r0),
CIT (Hqrs.)(TPS)
/ Hyderabad

EIGIGIC S

1.7ET M. MY, Gediael e AETeRs(3d), Rexrare) TET AR I,
%@ﬂ'@rq‘@?m, ﬁﬁrﬂ?ﬂgﬂ Chief Commissioner of Income Tax/ Director General of
Income Tax, Hyderabad (Inv), Hyderabad/Chief Commissioner of Income Tax,
Vishakhanattanam. Viiavawada

2.9 gUTT e A/ AR fACUd, AT wSw Td JeHeT gHR/ Al Principal
Commissioners of Income Tax/Director of lhcome Tax, Andhra Pradesh & Telangana.
ST NRE WY IR NG, HU WA v A gsw Al joint/Addl.
Commissioner of Income Tax, AP&TS :

4.7CTTAT & Tl 31191/ All the sections of Income Tax.

5.38 WIsel/ Guard file.



